



Please use BLOCK letters and black or blue pen to complete this application.


APPLICATION FOR ENTRY TO YEAR LEVEL:  (Please Circle) Prep, Year 1, Year 2, Year 3, Year 4, Year 5, Year 6


CHECKLIST FOR ALL APPLICATIONS:	 


□ Enrolment application booklet – fully completed before the interview


□ Student’s birth certificate for sighting at application lodgement (copy not required)


□ Copy of the latest school report card, for applicants not coming from a QLD state school


□ Visa Documentation and Passport must be provided for sighting, if not an Australian citizen


□ Other relevant information – copies of court orders / custodial arrangements, medical action plans etc


□ Completed and signed Student Resource Scheme application form, School iPad Charter, ICT Agreement




STUDENT FAMILY NAME

STUDENT GIVEN NAME
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Dear Parent/Guardian 
 
Introduction to the State School Consent Form (attached) for Hilliard State School 
This letter is to inform you about how we will use your child’s personal information and student 
materials. It outlines: 
• what information we record  
• how we will use student materials created during your child’s enrolment.  

Examples of personal information which may be used and disclosed (subject to consent) include part 
of a person’s name, image/photograph, voice/video recording or year level.  
Your child’s student materials:   

• are created by your child whether as an individual or part of a team 
• may identify each person who contributed to the creation 
• may represent Indigenous knowledge or culture.  

Purpose of the consent 
It is the school’s usual practice to take photographs or record images of students and occasionally to 
publish limited personal information and student materials for the purpose of celebrating student 
achievement and promoting the school and more broadly celebrating Queensland education.  

To achieve this, the school may use newsletters, its website, traditional media, social media or other 
new media as listed in the ‘Media Sources’ section below.  

The State School Consent Form may, at your discretion, provide consent for personal information 
and a licence for the student materials to be published online or in other public forums. It also allows 
your child’s personal information and student materials to be presented in part or alongside other 
students’ achievements.  

The school needs to receive consent in writing before it uses or discloses your child’s personal 
information or student materials in a public forum. The attached form is a record of the consent 
provided.  

It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or 
materials without consent (e.g. assessment of student materials does not require further consent). 
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Voluntary  
There will not be any negative repercussions for not completing the State School Consent Form or 
for giving limited consent. All students will continue to receive their education regardless of whether 
consent is given or not.  

Consent may be limited or withdrawn 
Consent may be limited or withdrawn at any time by you.  

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The 
school will confirm the receipt of your request via email if you provide an email address. 

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent 
until the limit is clarified to the school’s satisfaction. 

Due to the nature of the internet and social media (which distributes and copies information), it may 
not be possible for all copies of information (including images of student materials) once published 
by consent, to be deleted or restricted from use.  

The school may take down content that is under its direct control, however, published information 
and materials cannot be deleted and the school is under no obligation to communicate changes to 
consent with other entities/ third parties.   

Media sources used  

Following is a list of online and social media websites and traditional media sources where the 
school may publish your child’s personal information or student materials subject to your consent.  
• School website: www.hilliardss.eq.edu.au 
• Facebook: Hilliard State School 
• YouTube: Hilliard State School 
• Instagram: n/a 
• Twitter: n/a 
• LinkedIn: n/a 
• Other: n/a  
• Local newspaper 
• School newsletter 
• Traditional and online media, printed materials, digital platforms’ promotional materials, 

presentations and displays. 
The State School Consent Form does not extend to P&C run social media accounts or activities, or 
external organisations. 
Duration  
The consent applies for the period of enrolment or another period as stated in the State School 
Consent Form, or until you decide to limit or withdraw your consent.  

During the school year there may be circumstances where the school or Department of Education 
may seek additional consent.  
Who to contact 
To return a consent, express a limited consent or withdraw consent please contact the school office 
on 3820 1666 or email admin@hilliardss.eq.edu.au.  

The school office should be contacted if you have any questions regarding consent.  
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State School Consent Form 

 IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES 
• Parent/carer to complete  
• Mature/independent students may complete on their own behalf (if under 18 a witness is required).  

(a) Full name of individual:  .........................................................................................................................  

(b) Date of birth:  .......................................................  

(c) Name of school:  ………………………………………………………………….. 

(d) Name to be used in association with the person’s personal information and materials* (please select):  

 Full Name    First Name     No Name     Other Name   ............................................................  
*Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to 
use a student’s name at its discretion. 

 PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM 
(a) Personal information that may identify the person in section 1: 

} Name (as indicated in section 1)  } Image/photograph  } School name   
} Recording (voices and/or video)  } Year level 

(b) Materials created by the person in section 1:  
} Sound recording  } Artistic work  } Written work  } Video or image  
} Software  } Music score  } Dramatic work  

 APPROVED PURPOSE  
If consent is given in section 6 of the form:  
• The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed 

(published) by the school, the Department of Education (DoE) and the Queensland Government for the 
following purposes:  
- Any activities engaged in during the ordinary course of the provision of education (including assessment), 

or other purposes associated with the operation and management of the school or DoE including to publicly 
celebrate success, advertising, public relations, marketing, promotional materials, presentations, 
competitions and displays. 

- Promoting the success of the person in section 1, including their academic, sporting or cultural 
achievements. 

- Any other activities identified in section 4(b) below.  
• The personal information and materials (as detailed in section 2) may be disclosed (published) for the above 

purposes in the following:  
- the school’s newsletter and/or website;   
- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media 

Sources’ section of the explanatory letter (attached);  
- year books/annuals;  
- promotional/advertising materials; and  
- presentations and displays.  

 TIMEFRAME FOR CONSENT 
School representative to complete.  
(a) Timeframe of consent: duration of enrolment. 
(b) Further identified activities not listed in the form and letter for the above timeframe: [School representative 

to complete]  
 LIMITATION OF CONSENT     

The Individual and/or parent wishes to limit consent in the following way: 
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 CONSENT AND AGREEMENT    
u  CONSENTER –  I am (tick the applicable box): 
c   parent/carer of the identified person in section 1 
c   the identified person in section 1 (if a mature/independent student or employee including volunteers) 
c   recognised representative for the Indigenous knowledge or culture expressed by the materials 

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction.  By signing below, I consent to the school 
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the 
purposes detailed in section 3. 
By signing below, I also agree that this State School Consent form is binding. For the benefit of having the materials 
(detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this purpose. I 
acknowledge I remain responsible to promptly notify the school of any third party intellectual property incorporated into 
the licensed materials. I accept that attribution of the identified person in section 1 as an author or performer of the 
licensed materials may not occur. I accept that the materials licensed may be blended with other materials and the 
licensed materials may not be reproduced in their entirety. 

Print name of student   ..............................................................................................................................  
Print name of consenter .............................................................................................................................  
Signature or mark of consenter ..................................................................................................................  
Date  ....................................................  
Signature or mark of student (if applicable) ................................................................................................  
Date  ....................................................  

 

SPECIAL CIRCUMSTANCES 
If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or 
Individual student; or when the consenter is an independent student and under 18 the section below must be 
completed. 

u  WITNESS – for consent from an independent student or where the explanatory letter and State 
School Consent Form were read 

I have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School 
Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the 
opportunity to ask questions. I confirm that the individual has given consent freely and I understand the person understood the 
implications.  

Print name of witness  ........................................................................................................................................  

Signature of witness  ...........................................................................................................................................  

Date  ..........................................................  

u  Statement by the person taking consent – when it is read 
I have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my 
ability made sure that the person understands that the following will be done: 
1. the identified materials will be used in accordance with the State School Consent Form 
2. reference to the identified person will be in the manner consented 
3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of 

consent. 
I confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form, 
and all the questions asked by the consenter have been answered correctly and to the best of my ability. I confirm that the 
individual has not been coerced into giving consent, and the consent has been given freely and voluntarily. 
A copy of the explanatory letter has been provided to the consenter. 

Print name and role of person taking the consent  .............................................................................................  

Signature of person taking the consent  ............................................................................................................  

Date  ..........................................................  
Privacy Notice 
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the 
student’s personal information. The information will be used and disclosed by authorised school employees for the purposes outlined on the form.  
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This 
information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been 
dealt with, please contact your student’s school in the first instance. 



Enrolment Agreement – Hilliard State School  
 
This enrolment agreement sets out the responsibilities of the student, parents or carers and the 
school staff regarding the education of students enrolled at Hilliard State School.   

 
It is the responsibility of all members of the school community to: 
• Conduct themselves in a lawful, ethical, safe and responsible manner that recognises and respects the rights of others 
 
It is the responsibility of the student to: 
• Attend school regularly, on time, ready to learn and take part in school activities 
• Act at all times with respect and show tolerance towards other students and staff 
• Work hard and comply with requests or directions from teachers and staff 
• Abide by school guidelines and rules, meet homework requirements and wear the school’s uniform 
• Respect the school environment 
• Follow the terms and conditions outlined in the Hilliard State School Student ICT Use Agreement. 
 
It is the responsibility of parents to: 
• Attend open afternoons/evenings for parents 
• Let the school know if there are any problems that may affect your child’s ability to learn 
• Inform the school of the reason for any absence 
• Treat school staff with respect and tolerance 
• Support the authority and discipline of the school, assisting your child to achieve maturity, self discipline and self 

control 
• Abide by the school’s policy regarding access to school grounds before, during and after school hours 
• Advise the Principal if your child is in the care of the State or you are the carer of a child in the care of the State 
• Inform the school if your child’s living arrangements change and provide details of new home address and phone 

number. 
• Acknowledge and understand the Hilliard State School Responsible Behaviour Plan for Students and the Parent 

Handbook. 
• Abide by the Hilliard State School Student Dress Code. 
 
It is the responsibility of the school to: 
• Develop each individual student’s talent appropriately 
• Inform parents and carers regularly about how their child is progressing 
• Inform students, parents and carers about what the teachers aim to teach the students each term 
• Teach effectively and to set the highest standards in work and behaviour 
• Take reasonable steps to ensure the safety, happiness and self-confidence of all students 
• Be open and welcoming at all times and offer opportunities for parents and carers to become involved in the school 

community 
• Clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for Students and the school’s 

dress code policy 
• Advise parents and carers of extra-curricular activities operating at the school in which their child may become 

involved, e.g. lunchtime clubs  
• Ensure that the parent is aware of the school’s record-keeping policy including the creation of a transfer note should 

the student enrol at another school 
• Set, mark and monitor homework regularly in keeping with the school’s homework policy 
• Contact parents and carers as soon as is possible if the school is concerned about the child’s school work, behaviour, 

attendance or punctuality 
• Deal with complaints in an open, fair and transparent manner 
• Consult parents on any major issues affecting students 
• Treat students and parents with respect and tolerance. 
 
-------------------------------------------------"---------------------------------------------------"---------------------------------------------- 
I accept the rules and regulations of Hilliard State School as stated in the Parent Handbook (www.hilliardss.eq.edu.au) and/or 
within the enrolment pack including:  Code of Conduct, Student Dress Code, Homework Policy, ICT Acceptable Use Policy,  
State School Consent Form,  Parent / Guardian Consent form for Voluntary Student Participation in Program of Chaplaincy 
Services. 
 
I acknowledge that information about the school’s current programs and services has been explained to me. 
 
    
………………………   ……………………………    
Student Signature:   Parent/Carer Signature: 



FORM CP2    
CONSENT FORM - STUDENT PARTICIPATION IN CHAPLAINCY PROGRAM  

Consent Form Student Participation in Chaplaincy Program at  Hilliard SS 
This school community provides a chaplaincy program endorsed by the school’s Parents and Citizens’ Association and 
available on a voluntary basis to all students. Information about the school’s chaplaincy program is on the school’s website. 
The chaplain is involved in a range of activities at this school which are free of religious or spiritual content.  
  
Parent consent, or in some cases, the student’s consent is required for participation in specific activities with religious 
or spiritual content. If the principal decides that the student has the appropriate level of maturity and understanding 
to give informed consent, the student must sign this form themselves. Otherwise, the parent must sign the form on 
the student’s behalf.  
  
Please complete the form below:  
  
Parent Name/s  

  
  

  
Student Name (in full)    

  
Student Name (in full)    

  
Student Name (in full)    

  
The following voluntary student activities with religious or spiritual content require written consent:   

If you DO wish to give consent for this student to participate in the above activities, please tick boxes (a) 
AND (b):  
  
□    (a)  I give consent for this student to participate in activities with religious or spiritual content.  
  
□    (b)  I understand that, where I agree that the student can participate in the chaplaincy program, this 

information will be passed on to the school chaplain.  
  
OR, if you DO NOT wish to give consent for the student to participate in the above activities  please tick box 
(c):  
  
□    (c)  I do not give consent for the student to participate in activities with religious or spiritual content  

The school newsletter and website will advise of any additional activities with religious or spiritual content in the 
school, prior to commencement.  
  
Parent Signature _________________________________________           Date __________  
  
Student Signature (if appropriate) ___________________________           Date __________  
  
Privacy Notice  
The Department of Education and Training is collecting student’s personal information in order to determine student participation 
in the school’s Chaplaincy Program.  This information will only be accessed by the school principal and, if the student is 
participating in the program, the school chaplain.  Student’s personal information will be recorded, used and disclosed in 
accordance with s.426 of the Education (General Provisions) Act 2006 (Qld) and will not be given to any other person or agency 
unless you have given the department permission or the disclosure is otherwise required or permitted by law.  
  
  

Office Use:  
Retain original in student’s file and provide a copy of notice to the parent.   
  
Uncontrolled copy: Refer to SCM-PR-012: Chaplaincy Services in Queensland State Schools   
at http://education.qld.gov.au/strategic/eppr/schools/scmpr012/index.html for master.                TRIM: 11/73148      



 
 
 
 
 

 

 

 

Information & Communication Technology 

Acceptable Use Policy 
1. This policy sets out guidelines for the acceptable use of: 

• the school's computer network facilities 
• installed computer software 
• the Internet 
• electronic mail 
• which are provided to students for educational purposes only. 

 
2. Acceptable use issues may be broadly categorised as personal conduct relating to: 

• System security 
• Legal requirements 
• Ethical use of Education Queensland’s computer network facilities at HSS. 
• Standards of interpersonal communication. 

 
3. Benefits to students - Students will have access to 

• A variety of equipment, software and services to support effective learning. 
• Information sources for research via network facilities and the Internet. 
• Network facilities before school and during lunch breaks. 

 
4. Procedures for use - Students are expected to 

• Operate all equipment with care. Follow written and oral instructions for room and 
equipment use. Consult a teacher where necessary. 

• Ensure personal security of their user account by correctly logging on and off. 
• Network facilities before school and during lunch breaks. 

 

RESPONSIBILITIES OF STUDENTS 
Students are responsible for all activity carried out on their personal network account. 

 
General Network Responsibilities - Students will NOT 
• Share their password with anyone else 
• Use another student's network account 
• Allow another student to use their account 
• Attempt to change the network in any way 
• Install / use any software other than that provided by the school 
• Attempt to bypass security 
• Store inappropriate material in their network account (eg non-program related 

files, .exe files, personal files, video files, games) 
• Open websites / Apps that have not been requested by their teacher 

 

 



 
 
 
 
 

 

Internet and Email Acceptable Use Responsibilities 
 

Students will use the Internet in a responsible manner for educational purposes - for 
their classwork and assignment research. Internet use is a privilege, and students must 
at all times exercise careful judgment over all material that they access and 
communications that they make. 
 
A Word to Students on Personal Responsibility 
When you are using the school network, it may feel like you can more easily break 
a rule and not get caught. This is not really true because whenever you do 
something on a network you leave little “electronic footprints,” so the odds of 
getting caught are really about the same as they are in the real world. The fact that 
you can do something or think you can do something without being caught does 
not make it right to do so. The School network is for storage and access of School 
course related materials only. 

You MUST NOT… 
• Violate copyright laws by using material from Internet sites without permission of 

the copyright owner. 
 

• Plagiarise works that you find on the Internet. Plagiarism is taking the ideas or 
writings of others and presenting them as if they were yours. 

 
• View, send, store or display indecent and/or offensive messages or pictures. 

 
• Use profane, abusive, impolite or sexually explicit language to communicate. 

Do not knowingly access materials which are not in line with the rules of School 
behaviour. A good rule to follow is to never view, send, or access materials which 
you would not want your teachers, grandparents, parents or peers to see. Should 
you encounter such material by accident, you should report it to your teacher 
immediately. 

 
• Share your password with another person under any circumstance or logon for 

another person whose privileges have been withdrawn. 
 
• Waste limited resources such as disk space or printing capacity. Large files are 

not to be downloaded unless permission has been obtained from a supervising 
teacher. Users are expected to remain within allocated disk space and delete 
material which takes up excessive storage space. 

 
• Trespass in another’s folders, work, or files. Respect their privacy. Network storage 

areas may be treated like school lockers. The Information Technology 
Technician may review communications to maintain system integrity and will 
ensure that students are using the system responsibly. 

 
• E-mail, or place on the Web, personal contact information about yourself or 

other people. Personal contact information includes your home address, 
telephone number, the school address, your work address etc. 



 
 
 
 
 

 

 
• NEVER agree to meet with someone you have met online unless you have your 

parent’s approval. 
 
• Possible Network misuse will be detected in a number of ways: 

o As reported by staff or students 
o As discovered by the Information Technology Technician i.e. inspection of 

network security logs and Internet proxy logs, scans of student file storage, 
and automatic notifications of inappropriate e-mail use. 

 
 

  In addition to this Hilliard State School states that:  
 
• Users are responsible for the security, maintenance and integrity of their 
individually owned devices and their network accounts. 
 
• Students using the system must not at any time attempt to access other computer 
systems, accounts or unauthorised drives or files or to access other people’s 
devices without permission.  
 
• Students must not record, photograph or film any students or school personnel 
without the express permission of the individual/s concerned and the supervising 
teacher.  
 
• Students must get permission before copying files from another user. Copying files 
or passwords belonging to another user without their express permission may 
constitute plagiarism and/or theft.  
 
• Copying of software, information, graphics, or other data files may violate 
copyright laws and students may be subject to prosecution from agencies to 
enforce such copyrights.  
 
• Devices must not be used to display or disseminate material that could cause 
offense to others. Consequences if BYOx (iPad) Responsible Use Policy is breached 
align with the Hilliard State School Responsible Behaviour Plan for Students. 
 

 
Inappropriate content on social networking sites 
 
Social networking sites such as Facebook, Twitter, Instagram and Snapchat have 
changed the way young people communicate. While these sites are an effective 
way to keep in touch, it is important for young people to be cybersmart and think 
before posting material online. 
• All web users have a responsibility to be mindful when publishing content online 

to ensure it does not breach social, religious, cultural or copyright standards. 
 

• If our school becomes aware of inappropriate content involving our staff, 
students or school, or images, banners, logos or our school crest are used without 
permission, we will take reasonable steps to ensure the content is removed. 



 
 
 
 
 

 

 

  Student Agreement 
 
I have read and understand the Information Communication Technology 
Acceptable Use Policy and Agreement. 
 
� I understand that the school’s ICT network provides me with access to a range 

of essential learning tools, including the internet. I understand that the internet 
can connect me to useful information stored on computers from around the 
world. 
 

� I will not exceed my allocated internet usage. If I exceed my current internet 
usage, I must see the ICT Technician in the Resource Room. 

 
� While I have access to the school’s ICT network: I will only use it for educational 

purposes; I will not undertake or look for anything that is illegal, dangerous or 
offensive; and I will not reveal my password or allow anyone else to use my 
school account. 

 
� Specifically, in relation to e-mail and internet usage, I will: clear any offensive 

pictures or information from my screen; and immediately quietly inform my 
teacher. 

 
� I will not: reveal home addresses or phone numbers – mine or that of any other 

person; or use the school’s ICT network (including the internet) to annoy or 
offend anyone else. 

 
� I understand that if the school decides I have broken the rules for using its ICT 

network, appropriate action will be taken, which may include loss of access to 
the network (including the internet) for a period of time. 

 
� Only access school website and apps whilst at school. 

 
� I will ensure my device is charged, in its case and safely stored. 

 
(Student’s name)        

 
(Student’s signature)   
 
(Date)  

 
 

 
 
 
 
 



 
 
 
 
 

 

 
 
Parent Agreement 

 
I have read and understand the Information Communication Technology 
Acceptable Use Policy and Agreement. 
 
� I understand that the school provides my child with access to the school’s 

network (including the internet) for valuable learning experiences. In regards to 
internet access, I understand that this will give my child access to information on 
computers from around the world; that the school cannot control what is on 
those computers; and that a small part of that information can be illegal, 
dangerous or offensive. 
 

� I accept that, while teachers will always exercise their duty of care, protection 
against exposure to harmful information should depend finally upon responsible 
use by students/my child. Additionally, I will ensure that my child understands 
and adheres to the school’s appropriate behaviour requirements and will not 
engage in inappropriate use of the school’s ICT network. 

 
� I believe my child understands this responsibility, and I hereby give my permission 

for him/her to access and use the school’s ICT network (including the internet) 
under the school rules. I understand that students breaking these rules will be 
subject to appropriate action by the school. This may include loss of access and 
usage of the school’s ICT network for a period of time. 

 
 

(Parent/Guardian’s name)        
 
         (Parent/Guardian’s signature)        

 

(Date)  
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